
Click here to access your courses



Click on the Title to 
select your course.



This is how the course is displayed. The lesson and resources are found on the left hand menu.

Access course documents here.

The lesson will be accessed here.



Click on name to access the 
lesson/resource.



Click Enter to begin the lesson.

Click on the name to access the 
lesson/resource.



Menu and Resources here

Click X to leave lesson.

When the lesson is launched, this is the screen you should see. 



Please note: you can only move forward in 
the menu if the title is blue.



Important resources are available here in 
the lesson.

**Please make sure you download the 
resources you would like to keep for future 
reference.



This icon will turn on closed captioning for 
the lesson. 
Please click the icon only once. 
You will not have to click it again as you 
progress through the course, unless you 
want to turn off closed captioning. 



This is what closed captioning looks like 
when turned on.

Please note: the Previous and 
Continue/Quick Reference 
buttons still work even if the closed 
captioning is in front of the buttons. 



Please note: 
You have to complete all the steps within a slide before 
this button turns green to allow you to move to the next 
slide. 



The green check mark appears only after you 
have completed an item.



Once you complete the lesson, you will be 
able to access the Evaluation and 
Certificate.

If the green check mark does not show up 
right away to indicate that you have 
completed the lesson or evaluation, you 
can refresh your browser.
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